
Please print this form and mail or fax it to the church office.
Covenant Presbyterian Church
550 Madison Ave.
Scranton, PA   18510
Fax:  570-346-9389 Phone:  570-346-6400

ROOM REQUEST
Organization or Committee:

Address:

Date of Event: Time of Event:

Room Requested:

Available:_____________  Not
Available:______________

Room Assigned:

Description of Room Set-up, # of chairs, tables, equipment needed, etc.

Any other comments:

Drawing of Table placement in Room:

Contact Person: _____________________________________________
Date:___________________

Phone #:______________________________________


